
2001, 3/06, 2/14, 2/15 
TITLE: DIRECTOR OF TECHNOLOGY 
SUPERVISOR: Superintendent 
SUPERVISES: Technology staff to include:  Network Supervisors, Network Assistant, System Analyst, 

Building Technicians, Instructional Technology Coach, Librarians (indirectly), etc. 
QUALIFICATIONS: 

 Must have earned a Bachelor Degree with three or more years of successful experience in technology 
leadership.  Preferred candidates shall have earned a Masters Degree and a valid education credential 
with two or more years of successful classroom experience. 

 Ability to provide positive leadership in creating a school environment conducive to teaching and 
learning that recognizes the needs and concerns of staff and students; promotes effective 
communications and cooperative problem solving.  

 Successful experience in providing professional development to provide services across all aspects of 
the district. 

 Knowledge and successful experience with planning, management and support of student management 
systems (SMS, Wide Area Networks (WAN), Local area Networks (LAN), wireless, network security, 
voice over internet protocol (VOIP), Virtualization, windows, server environments and learning 
management systems (LMS). 

 Successful technology budgeting experience. 
 Successful experience of personnel managements for both certified and classified staff. 
 Knowledge of software licensing and accountability. 
 Demonstrated leadership in the area of shared decision making. 
 Willingness to participate in district, professional, and community organizations and activities. 

 
PRIMARY FUNCTION: 
Provide leadership in the management of technology and coordinate, supervise, facilitate the comprehensive 
integration of technology into every facet of district operations.  

 
RESPONSIBILITIES: 

 Serve as a member of the Superintendent’s cabinet 
 Establish programs, goals, and direction in accordance to the District’s strategic direction 
 Create a culture of high expectations, innovation, and continuous improvement 
 Provide visionary leadership, in all aspects of technology, to teachers, principals, and the support staff of 

the district in all aspects of technology 
 Identify, use, and evaluate appropriate technologies to enhance and support curriculum and instruction 

that leads to high levels of student achievement 
 Support teachers in the classroom by integrating technology to help keep students engaged and improve 

instruction 
 Assure that quality professional development opportunities exist for improving learning and teaching 

with technology promoting 21st century skills 
 Develop, implement and monitor policies and guidelines to ensure compatibility to technologies with the 

LAN and WAN 
 Build positive relationships and collaborate with all stakeholders, staff, students Board, outside agencies, 

etc.  
 Advocate for technology funding, administer technology-related grants and optimize external funding 
 Allocate financial and human resources to ensure full implementation of the technology plan 
 Manage the budget and serve as a strong business leader who guides purchasing decisions, determines 

the return on investment for all technology implementations, and fosters good relationships with 
vendors, potential funders, and other key groups 

 Maintain process and file Erate applications for the District 
 Integrate strategic plans, technology plans, and policies to align efforts and resources 



 Use technology to collect and analyze data, interpret results, and communicate to improve learning and 
instructional practices 

 Assess staff knowledge, skills, and performance in using technology and use results to facilitate quality 
professional development 

 Identify, communicate, model, and enforce social, legal and ethical practices related to technology 
including digital citizenship 

 Supervise and manage all staff in the technology department for decision making, tech support, 
professional development and other aspects of the district technology program that results in a cross-
functional team that works together and performs well 

 Oversee all aspects of support related to the wide area network, local area network, wireless, video 
surveillance, servers, desktops, mobile devices, Skyward to include:  communication, student records, 
human resource, food service, and finance 

 Use data to drive leadership decisions 
 Maintain a high level of supervision of the technology use plan and grants received to support 

technology 
 Guide and supervise the school building level leadership:  Technology Integration Specialist, 

Technology Leaders and Web Editors 
 Revise, submit, and gain approval for the District Technology Plan with the State of Idaho 
 Ensure that all teachers and administrators are able to use the district’s administrative information 

systems effectively to guide decisions 
 Performs such other tasks as may be assigned by Supervisor(s) 

 
ESSENTIAL FUNCTIONS - required with or without a reasonable accommodation: 

 Effective communication capabilities to discern verbal conversation  
 Comprehend the meaning of words and respond effectively 
 Visual acuity to comprehend written work, prepare, review, and organize documents and observe 

classroom and student activities 
 Manual dexterity to perform repetitive hand/wrist/arm motions and to operate a computer and office 

equipment 
 Personal mobility, flexibility, and balance which permits the employee to work in an office environment 

and travel around the district and community as necessary  
 Job tasks require occasional climbing, stooping, kneeling, crouching, reaching, pushing, pulling, lifting, 

grasping and lifting or moving objects that weigh up to 30 lbs. 
 

TERMS OF EMPLOYMENT: Exempt Position working for twelve (12) months. This position is 
contracted on an Idaho State Approved Administrator Contract. 

SALARY:  Determined by the Board 
BENEFITS:  Annual leave of 20 days per year;  Other benefits as provided certificated  
  staff 
EVALUATION:  Performance of this job will be evaluated in accordance with provisions of  
  Board’s Policy on Evaluation of Administrative Staff. 


